
 

   

Teechey Blango/Acting Warden 
 

ADMINISTRATION (609) 265-5042                                                                                                          
DETENTION (609) 265-5947 / 5979 
ID SECTION (609) 265-5993 
SOCIAL SERVICES (609) 702-7039 
PURCHASING (609) 265-5818 
FAX (609) 265-5805                                            

 

           Physical Address: 
54 Grant Street  
Mount Holly, NJ 08060 

 
Mailing Address: 
49 Rancocas Road 
P.O. Box 6000 
Mount Holly, NJ 08060-6000 

 

APPLICANT INSTRUCTION FORM 
 
On behalf of the Burlington County Department of Corrections we would like to welcome you to the 
County Correctional Police Officer hiring process. Below you will find detailed instructions on filling out 
this pre-employment application packet. It is important that you follow all the instructions on this form 
and the forms enclosed. Any misstatement of fact, omissions, or attempt to mislead this agency, its 
investigators, or the appointing authority, deliberate or in error, may lead to your disqualification. If you 
should have any questions or need clarification, please contact the Recruitment Unit at: 609-726-7276 
 

1. All forms must be printed LEGIBLY. Where requested, you must give completed addresses and 
contact information for all prior employers. If you fail to do this, your application will be 
considered incomplete and will be rejected. 

 
2. The words “ANY” and “ALL” mean exactly that. You must give ANY and ALL information 

requested. 
 

3. Any form requiring notarization must be signed in the presence of a NOTARY ONLY. 
 

4. The Pre-Employment Background Investigation Information and the Authority to Release 
Information must be notarized. The notary expiration date should be valid for at least six (6) 
months from the date of notarization. You may obtain a certified NJ State Notary through a Bank, 
Clerk, or Attorney as examples. All forms returned must be the originals. Copies will not be 
accepted. 

 
5. Under motor vehicle history, this department requires that you inform us of ALL motor vehicle 

infractions. DO NOT submit a motor vehicle abstract from the Motor Vehicle Commission as 
that will only show the last five (5) years and not your complete history. Also, DO NOT HAVE 
ANY LAW ENFORCEMENT OFFICIAL ACCESS THE MOTOR VEHICLE 
COMMISSION DATA BASE AND PRINT IT OUT FOR YOU. THIS VIOLATES THE 
NEW JERSEY STATE POLICE REGULATIONS AND WILL NOT BE ACCEPTED. 

 

 
 
 
 
 
 



 

APPLICANT INSTRUCTION FORM 
 
           Continued 
 

6. The applicant voucher forms are to be given to three (3) people, who are not family members, 
who are willing to vouch for you. They are to complete the forms, sign it, and either return it to 
you or to our department. It is suggested that you provide them a stamped addressed envelope if 
they are not giving it back to you directly to expedite the return process. It is your responsibility 
to give it to the people you can trust to return them. 

 
7. You will be asked in the application to provide three (3) references who you know either 

professionally or personally. These must be different than the three who filled out the Voucher 
forms. This means you must have a total of six (6) people who can either vouch for you and/or 
give you a reference. 

 
8. Your OFFICIAL High School and College transcripts are to be mailed or emailed directly to this 

Department by the school, not you, the applicant. They are to be sent to the attention of the 
Recruitment Unit. 

 
9. You will be given only one chance to complete ALL documents in your application packet. 

Please be sure to check all documents prior to submitting your packet. 
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